River Forest Public Library
River Forest, Illinois
Regular Board Meeting - Agenda*
January 19, 2021 4:30 PM
This meeting will take place virtually via phone or computer. Public comments and any responses will be read into
the public meeting record. You may submit your written public comments via email in advance of the meeting to:
jbertucci@rflib.org. You may listen to the meeting by participating in a Zoom conference call as follows: dial-in
number: 312-626-6799 with meeting ID: 818 1796 2544 or at https://us02web.zoom.us/j/81817962544. Questions may
be submitted online during the meeting to jbertucci@rflib.org
1.

Call to Order

2.

Roll Call

3.

Visitors and Guests

4.

Consent Agenda
a. Minutes of the Regular Board Meeting: November 17, 2020
b. Minutes of the Special Board Meeting: December 6, 2020
c. Minutes of the Special Board Meeting: December 10, 2020
d. Minutes of the Special Board Meeting: December 17, 2020
e. November 2020 Revenue and Expense reports
f. November 2020 Warrant List
g. November 30, 2020 Balance Sheet
h. December 2020 Revenue and Expense reports
i. December 2020 Warrant List
j. December 31, 2020 Balance Sheet
k. Audit contract award: Tighe, Kress, and Orr $9,500, $10,000, audit fiscal years 21-23, respectively
l. Policy updates: Resolution, January 19, 2021 Workplace Harassment Policy; IV. Staff X.
WorkplaceHarassment; Families First Coronavirus Response Act

5.

Patron Suggestions

6.
7.

Director’s Report
President’s Report

8.

New Business
a. Committees: (Report/Discussion/Action)
i.Facility Committee
ii.Finance Committee
iii.Policy Committee
iv.RFPL Foundation Liaison

9.

Old Business

10.

Adjournment

* All topics on the Agenda are potential Action Items. Note: Board members who have suggestions about upcoming issues are welcome to
contact the President, Chair or a Committee member. Suggestions will be noted, however, The Open Meetings Act, prohibits discussion outside
of posted public meetings.

Meeting Minutes: Regular Board Meeting: November 17, 2020
Call to Order: At 4:30 pm President Hill called the regular meeting of the River Forest Public
Library Board of Trustees to order. The roll was taken:

• Trustees Present: Bevan, Calabrese-Berry, Hill, Hopkinson, Long, Smedinghoff, and
Stierwalt.

• Also Present: Joanna Bertucci (RFPL, Interim Co-Director) and Amy Grossman (RFPL,
Interim Co-Director)
Visitors and Guests
 Ms. Cathy Ruggeri
 Mr. John Schwartz
President Hill made the following announcement at the start of the November 17, 2020 meeting.
Governor Pritzker signed Bill 2135, which specifies requirements for meetings of public bodies
while Illinois is under a state of emergency and disaster declaration due to the COVID-19
pandemic. The bill states that if an in person meeting is not practical or prudent, members of the
public body can call into a meeting as long as one Trustee or the Chief Executive Officer is
present at the public body’s physical location. All votes must be roll call votes and the meeting
must be recorded.
In order to comply with this law, Interim Co-Directors Joanna Bertucci and Amy Grossman are
present at the River Forest Public Library building (735 Lathrop Ave., River Forest, Illinois) and
the meeting is being recorded via Zoom.
Consent Agenda:
a. Minutes of the Regular Meeting: October 20, 2020
b. October 2020 Revenue and Expense reports
c. October 2020 Warrant List
d. October 31, 2020 Balance Sheet
e. Resolution honoring Library Director, Sue Quinn
f. Policy Revisions: Telework policy – date update
g. Purchase 2 bibliotheca self check machines, $20,486 – Capital Improvement Fund
President Hill asked if Trustees would like any items taken off the consent agenda. Trustees did
not request any items be removed from the consent agenda and did not have any questions.
Trustee Smedinghoff moved to approve the consent agenda, items a.-g. Trustee Long seconded. A
roll call vote was taken.
Roll Call Vote:
 Ayes: Bevan, Calabrese-Berry, Hill, Hopkinson, Long, Smedinghoff, and Stierwalt.
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Facilities Committee


Trustee Calabrese-Berry reported that the Facilities Committee met on October 28 to
review the space analysis. Trustee Berry also noted that the exterior masonry work, biannual HVAC inspection, and the 11-month warranty inspection for the lobby/staff
spaces renovation project were completed.



Ms. Bertucci shared an updated space analysis with the Board.
o The imperative project that remains is addressing the sliding glass door in the
foyer. Ms. Bertucci explained that removing the sliding doors could be completed
as a maintenance project, as opposed to a capital one, to be a more cost effective
way to provide easier ingress/egress for the public.
o The meeting room update is categorized as an essential/important project. Ms.
Bertucci recommended that the space should be evaluated post-pandemic. At
this point, it is hard to know what improvements to recommend. Additionally,
the room will be used to quarantine materials for the near future.
o The public washrooms were assigned a priority level of desirable. Aesthetic
updates (new dividers, hand dryers, and lighting) were completed in 2015.
o Other desirable projects include updating patron furnishings (tables, chairs, etc.)
throughout the library, which should not be addressed until full library services
are restored.
President Smedinghoff asked about the status of the plumbing in the public washrooms.
Mrs. Bertucci answered that the plumbing and fixtures are original to the 1990
renovation and are currently functioning.
President Hill asked about the staff washrooms. Ms. Bertucci explained that she and
former Director Quinn had planned to address updates to the staff bathrooms in Spring
2020. Director Quinn had obtained an estimate from a local contractor for approximately
$10,000 to update the staff bathrooms. Ms. Bertucci is comfortable deferring this update,
as there are more pressing capital needs. The renovation project did include some minor
updates to the staff washrooms. Trustee Long suggested that the staff bathrooms should
be added to the desirable category.
Ms. Bertucci moved into discussing updates to the air handler project scope.
o On November 3, Ms. Bertucci met with the President of Oak Brook Mechanical,
Mark Sullivan, to review the scope of the air handler project. A slight
adjustment was made to the estimate for an interior like-for-like replacement.
Mr. Sullivan recommended that the Library consider adding a redundant heat
source to the HVAC system. This could be accomplished in two ways. If the air
handler is relocated to the exterior, a gas burner could be incorporated into the
exterior unit as a redundant heat source. Alternately, if the air handler remains
interior, a supplementary boiler could be added to the South mechanical room.
Ms. Bertucci explained that the focus continues to be on the air handler, but
wanted to present the Board with Mr. Sullivan’s recommendation.
o President Hill asked if the burner could be installed on the exterior (on RFPL’s
property), as the burner is approximately $20,000 versus $60,000 for a
supplementary boiler. Ms. Bertucci did not believe that was an option, but will
confirm with Mr. Sullivan.
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Trustee Hopkinson also asked Ms. Bertucci to get some information on the level
of noise an exterior unit would produce. Ms. Bertucci will follow-up with Mr.
Sullivan of Oak Brook Mechanical.
President Hill reached out to Eric Palm at the Village of River Forest to ask if he
would meet at the library to see the interior and exterior spaces that could be
potentially impacted by the air handler replacement. The sense from previous
conversations was that the Park District wanted to expand the field in
Centennial Park and the air handler exterior relocation would not mesh well
with their plans. Mr. Palm, Lisa Scheiner (Assistant Village Administrator) and
Cliff Raditz (Building Official) will be onsite in late November to review the
project scope with President Hill and Ms. Bertucci.
Trustee Hopkinson will reach out to Park District Commissioners Cargie and
Libera after President Hill and Ms. Bertucci meet with Mr. Palm and his team.

Patron Suggestions


None

Interim Co-Directors’ Report


Ms. Bertucci and Ms. Grossman explained that as of Tuesday, November 17, 2020, RFPL
closed the building to the public. Curbside delivery or vestibule pick-up is available for
patrons. This change in service model was recommended to President Hill in light of
Cook County’s Stay-at-Home advisory, which took effect Monday, November 16. Most
area libraries have also moved to this model.



Ms. Grossman is sending staff weekly communications regarding how COVID-19 is
affecting RFPL staff. In the last three weeks, five members of RFPL were under
quarantine as they either were presenting symptoms consistent with COVID-19 or
exposed to an infected individual. Ms. Grossman recommended that current staffing
levels remain in place, as we will likely have staff that will need to quarantine in the
future.

President’s Report


President Hill read a thank you note to Trustees from former Director Quinn.



President Hill attended three sessions at the annual meeting of the Illinois Library
Association (ILA) in October. Those sessions included a presentation on legal board
meetings, new materials, and a breakout session on hiring and onboarding facilitated by
Ms. Grossman. President Hill praised Ms. Grossman for her presentation.



President Hill and Ms. Bertucci attended a meeting regarding the River Forest Civic
Center Authority Building project.
o President Hill reported that at this time the focus is on building a new building
on the current Community Center property.
o The cost for the building is approximately $43 million dollars. At this point, the
funding model for this potential project is unclear. Funding sources could include
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o

upfront contributions from the taxing bodies based on their square footage
allocation within the building, donations, and a bond issue.
The project is still in the feasibility stage and no decision is expected from RFPL’s
Board at this time.
Trustee Long thanked President Hill for making contact with Mr. Palm
regarding our air handler project as this would give the Village an opportunity to
see the constraints and needs of the Library. It would also give President Hill an
opportunity to discuss the River Forest Civic Center Authority building
feasibility study with a smaller audience.

New Business


Approval of 2021 Calendar of Meetings
o President Hill asked for a motion to approve the 2021 Calendar of Meetings.
Trustee Smedinghoff moved to approve, Trustee Hill seconded and a roll call vote
was taken:
 Ayes: Bevan, Calabrese-Berry, Hill, Hopkinson, Long, Smedinghoff, and
Stierwalt.

Committee Reports
Finance Committee


Trustee Smedinghoff reported that the Finance Committee met on November 4, to review
the draft audit report. The final audit report was included with the November Board
packet. The auditors issued a clean option for FY 19-20.
o The MD&A report prepared by Ms. Bertucci lays the big picture, government
wide financial position of the Library. The fund financial statements focus on the
library operations and capital funds. For FY 19-20, the excess of revenues over
expenditures was $99,650.
o Trustee Smedinghoff explained that typically the Board would vote to transfer
the excess to the Capital Reserve fund after completion of the audit. In light of
the evolving pandemic circumstances and financial uncertainty, the committee is
recommending delaying the transfer until spring 2021.
o Trustee Smedinghoff added that the decision to delay the transfer was informed
by the fact that IL State Statue allows libraries to transfer excess revenues into a
special fund, in our case the Capital Reserve fund. The law does not provide a
provision to transfer those funds back into the operations account.
o Trustee Smedinghoff also shared that RFPL is well positioned in IMRF. As of
12/31/2019, IMRF was at approximately 94% funded.



Ms. Bertucci issued an RFP to 8 accounting firms. Responses are due in December and
Ms. Bertucci will bring a recommendation to the committee at their January meeting.
Ms. Bertucci reported that RFPL received a $500 grant from the IL State Library for
PPE expenditures in response to the COVID-19 pandemic.
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Trustee Smedinghoff shared that the Village of River Forest received favorable press for
freezing their property tax levy request for 2020. RFPL elected to take the 2.3% increase,
as property taxes comprise 98% of the Library’s revenues.

Policy Committee


President Hill opened the floor to discussion regarding the possible extension of the
Families First Coronavirus Response Act (FFCRA) as the law is set to expire on
December 31, 2020.
o Ms. Bertucci shared information obtained by HR Source that suggested that the
FFCRA received overwhelming bipartisan support at the time of its passage, has
not demonstrated a deleterious impact on businesses, and had proved to reduce
COVID-19 cases by approximately 400 per day.
o Trustee Bevan raised the question whether, if the FFCRA is not extended, would
the library continue to offer the same benefits to library employees. President
Hill said that while she believes this decision lies within the the Director’s
discretion, she wanted to poll the Board on this idea.
o Trustee Calabrese-Berry said she would be willing to extend FFCRA if the
Federal Government did not and felt this was in the Director’s discretion.
o Trustee Hopkinson requested additional to time to formulate an opinion.
o Trustee Bevan did not feel the decision to extend the policy was in the Director’s
discretion, but would be amenable to a temporary provision provided for paid sick
time in light of the current public health crisis. The Board will meet in early
December and could approve a policy recommendation at that meeting.
o Trustee Long felt it was unlikely that FFCRA would be extended beyond
December 31, 2020 and that from a policy perspective some sort of provision to
give the Director more discretion would be appropriate.
o Trustee Smedinghoff would be in favor of some sort of short-term policy to cover
sick time. Without paid time off, Trustee Smedinghoff believes there is a
disincentive for staff to stay home from work when they are sick.
o Trustee Stierwalt agreed that a provision should be put in place.

Library Director Search Task Force




Trustee Bevan reported that the first phase of the library director search is complete. HR
Source received 26 resumes, seven of which were phone screened, and six candidates
were interviewed by the search task force. At this point, there appear to be two finalists
eligible for Board interviews. These interviews are scheduled for Sunday, December 6 at
1 and 3 pm. The format (in person vs. virtual) for these interviews is still being
determined. The task force is working on questions and will share a draft with the Board
for feedback shortly. The candidate will also prepare and present a 5-10 minute
presentation as part of the Board interview.
The Management team with have an opportunity to meet with the finalists on December
2 and 9. Ms. Bertucci will facilitate these interviews and Trustees Bevan and Long will
observe. Staff will have an opportunity to provide anonymous feedback on each
candidate, which will be compiled by our HR Source recruiter.

Trustee Calabrese-Berry left the meeting at 6:15 pm.
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RF Collaborative Committee


Trustee Long reported that this committee has disbanded for the near future.

RFPL Foundation Liaison




Trustee Long shared that the Foundation met on October 27.
A $10,000 grant was awarded to RFPL for the purchase of a new self-check machine.
The annual appeal letter will be mailed soon.

Old Business


None

Adjournment
 At 6:33 pm President Hill asked for a motion to adjourn. Trustee Smedinghoff moved
that the Regular meeting be adjourned and Trustee Long seconded. A roll call vote was
taken:
o Ayes: Bevan, Hill, Hopkinson, Long, Smedinghoff, and Stierwalt.

Respectfully submitted,
Jim Hopkinson
Secretary
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MEMO
To:

RFPL Board of Trustees

From:

RFPL Finance Committee
Joanna Bertucci, Interim Co-Director

Date:

January 19, 2021

RE:

Professional audit services recommendation

On November 11, RFPL issued a request for proposal for professional audit services to 8
accounting firms. 4 proposals were submitted and the results are below:

Firm

FY 21-22
(20-21 audit)

FY 22-23
(21-22 audit)

FY 23-24
(22-23 audit)

Average
increase over 3
years

Seldon Fox

$7,900

$8,200

$8,450

3.31%

O'Neill & Gaspardo

$8,900

$9,300

$9,600

3.71%

Sikkich

$9,000

$9,300

$9,600

3.18%

Tighe, Kress & Orr

$9,500

$10,000

$10,500

4.88%

Ms. Bertucci spoke with references on the past performance and experience with Seldon
Fox, O’Neill & Gaspardo, and Tighe, Kress & Orr.
The Finance Committee is recommending the Board award a 3-year audit contract to Tighe,
Kress & Orr based on their outstanding reference check conversations with representatives
from the Gail Borden Public Library and the Ella Johnson Memorial Library. The Finance
Committee authorized Ms. Bertucci to procure an engagement letter from Tighe, Kress, &
Orr. The approval for this contract is included on the January 19, 2021 consent agenda.

January 13, 2021
River Forest Public Library
Attn: Joanna Bertucci, Interim Co-Director
735 Lathrop Avenue
River Forest, IL 60305
Dear Ms. Bertucci:
We are pleased to confirm our understanding of the services we are to provide River Forest Public
Library (the “Library”) for the years ended April 30, 2021-2023. We will audit the financial
statements of the governmental activities, each major fund, and the aggregate remaining fund
information, including the related notes to the financial statements, which collectively comprise the
basic financial statements of the Library as of and for the years ended April 30, 2021-2023.
Accounting standards generally accepted in the United States of America provide for certain
required supplementary information (RSI), such as management’s discussion and analysis
(MD&A), to supplement the Library’s basic financial statements. Such information, although not
a part of the basic financial statements, is required by the Governmental Accounting Standards
Board who considers it to be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic, or historical context. As part of our
engagement, we will apply certain limited procedures to the Library’s RSI in accordance with
auditing standards generally accepted in the United States of America. These limited procedures
will consist of inquiries of management regarding the methods of preparing the information and
comparing the information for consistency with management’s responses to our inquiries, the basic
financial statements, and other knowledge we obtained during our audit of the basic financial
statements. We will not express an opinion or provide any assurance on the information because
the limited procedures do not provide us with sufficient evidence to express an opinion or provide
any assurance. The following RSI is required by U.S. generally accepted accounting principles and
will be subjected to certain limited procedures, but will not be audited:
1. Management’s Discussion and Analysis.
2. Schedule of Revenues, Expenditures and Changes in Fund Balance – Budget to Actual –
General Fund
3. Multiyear Schedule of Changes in Net Pension Liability and Related Ratios – Illinois
Municipal Retirement Fund
4. Multiyear Schedule of Contributions – Illinois Municipal Retirement Fund
We have also been engaged to report on supplementary information other than RSI that
accompanies the Library’s financial statements. We will subject the following supplementary
information to the auditing procedures applied in our audit of the financial statements and certain
additional procedures, including comparing and reconciling such information directly to the
underlying accounting and other records used to prepare the financial statements or to the financial
statements themselves, and other additional procedures in accordance with auditing standards
generally accepted in the United States of America, and we will provide an opinion on it in relation
to the financial statements as a whole, in a report combined with our auditor’s report on the financial
statements.
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1. Schedule of Expenditures – Budget to Actual – General Fund
2. Schedule of Revenues, Expenditures and Changes in Fund Balance – Budget to Actual –
Capital Improvement Fund
Audit Objective
The objective of our audit is the expression of opinions as to whether your financial statements are
fairly presented, in all material respects, in conformity with generally accepted accounting
principles and to report on the fairness of the supplementary information referred to in the second
paragraph when considered in relation to the financial statements as a whole. Our audit will be
conducted in accordance with auditing standards generally accepted in the United States of America
and will include tests of the accounting records and other procedures we consider necessary to
enable us to express such opinions. We will issue a written report upon completion of our audit of
the Library’s financial statements. Our report will be addressed to the Board of Trustees of River
Forest Public Library. We cannot provide assurance that unmodified opinions will be expressed.
Circumstances may arise in which it is necessary for us to modify our opinions or add emphasisof-matter or other-matter paragraphs. If our opinions are other than unmodified, we will discuss the
reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable
to form or have not formed opinions, we may decline to express opinions or may withdraw from
this engagement.
Audit Procedures—General
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in
the financial statements; therefore, our audit will involve judgment about the number of
transactions to be examined and the areas to be tested. An audit also includes evaluating the
appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial
statements. We will plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent
financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the government or to acts by management or employees acting
on behalf of the government.
Because of the inherent limitations of an audit, combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all transactions, there is a risk
that material misstatements may exist and not be detected by us, even though the audit is properly
planned and performed in accordance with U.S. generally accepted auditing standards. In addition,
an audit is not designed to detect immaterial misstatements, or violations of laws or governmental
regulations that do not have a direct and material effect on the financial statements. However, we
will inform the appropriate level of management of any material errors, fraudulent financial
reporting, or misappropriation of assets that comes to our attention. We will also inform the
appropriate level of management of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential. Our responsibility as auditors is limited to the
period covered by our audit and does not extend to any later periods for which we are not engaged
as auditors.
Our procedures will include tests of documentary evidence supporting the transactions recorded in
the accounts, and may include tests of the physical existence of inventories, and direct confirmation
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of receivables and certain other assets and liabilities by correspondence with selected individuals,
funding sources, creditors, and financial institutions. We will request written representations from
your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At
the conclusion of our audit, we will require certain written representations from you about the
financial statements and related matters.
Audit Procedures—Internal Control
Our audit will include obtaining an understanding of the government and its environment, including
internal control, sufficient to assess the risks of material misstatement of the financial statements
and to design the nature, timing, and extent of further audit procedures. An audit is not designed to
provide assurance on internal control or to identify deficiencies in internal control. Accordingly,
we will express no such opinion. However, during the audit, we will communicate to management
and those charged with governance internal control related matters that are required to be
communicated under AICPA professional standards.
Audit Procedures—Compliance
As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of the Library’s compliance with the provisions of
applicable laws, regulations, contracts, and agreements. However, the objective of our audit will
not be to provide an opinion on overall compliance and we will not express such an opinion.
Other Services
We will prepare the Annual Financial Report with the State of Illinois Comptroller. We will also
assist in preparing the financial statements of the Library in conformity with U.S. generally
accepted accounting principles based on information provided by you. We will perform the services
in accordance with applicable professional standards. The other services are limited to the financial
statement services previously defined. We, in our sole professional judgment, reserve the right to
refuse to perform any procedure or take any action that could be construed as assuming
management responsibilities.
Management Responsibilities
Management is responsible for designing, implementing, and maintaining effective internal
controls relevant to the preparation and fair presentation of financial statements that are free from
material misstatement, whether due to fraud or error, including monitoring ongoing activities; for
the selection and application of accounting principles; and for the preparation and fair presentation
of the financial statements in conformity with U.S. generally accepted accounting principles.
Management is also responsible for making all financial records and related information available
to us and for the accuracy and completeness of that information. You are also responsible for
providing us with (1) access to all information of which you are aware that is relevant to the
preparation and fair presentation of the financial statements, (2) additional information that we may
request for the purpose of the audit, and (3) unrestricted access to persons within the government
from whom we determine it necessary to obtain audit evidence.
Your responsibilities include adjusting the financial statements to correct material misstatements
and confirming to us in the management representation letter that the effects of any uncorrected

River Forest Public Library
YE 2021-2023 Audit Engagement Letter
Page 4

misstatements aggregated by us during the current engagement and pertaining to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statements taken
as a whole.
You are responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about all known or suspected fraud affecting the government
involving (1) management, (2) employees who have significant roles in internal control, and (3)
others where the fraud could have a material effect on the financial statements. Your responsibilities
include informing us of your knowledge of any allegations of fraud or suspected fraud affecting
the government received in communications from employees, former employees, regulators, or
others. In addition, you are responsible for identifying and ensuring that the government complies
with applicable laws and regulations.
You are responsible for the preparation of the supplementary information in conformity with U.S.
generally accepted accounting principles. You agree to include our report on the supplementary
information in any document that contains, and indicates that we have reported on the
supplementary information. You also agree to include the audited financial statements with any
presentation of the supplementary information that includes our report thereon. Your
responsibilities include acknowledging to us in the representation letter that (1) you are responsible
for presentation of the supplementary information in accordance with GAAP; (2) you believe the
supplementary information, including its form and content, is fairly presented in accordance with
GAAP; (3) the methods of measurement or presentation have not changed from those used in the
prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to
us any significant assumptions or interpretations underlying the measurement or presentation of the
supplementary information.
You agree to assume all management responsibilities for financial statement preparation services
and any other nonattest services we provide; oversee the services by designating an individual,
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the
adequacy and results of the services; and accept responsibility for them.
Engagement Administration, Fees, and Other
We may from time to time and depending on the circumstances, use third-party service providers
in serving your account. We may share confidential information about you with these service
providers, but remain committed to maintaining the confidentiality and security of your
information. Accordingly, we maintain internal policies, procedures, and safeguards to protect the
confidentiality of your personal information. In addition, we will secure confidentiality agreements
with all service providers to maintain the confidentiality of your information and we will take
reasonable precautions to determine that they have appropriate procedures in place to prevent the
unauthorized release of your confidential information to others. In the event that we are unable to
secure an appropriate confidentiality agreement, you will be asked to provide your consent prior to
the sharing of your confidential information with the third-party service provider. Furthermore, we
will remain responsible for the work provided by any such third-party service providers.
We understand that your employees will prepare all cash, accounts receivable, or other
confirmations we request and will locate any documents selected by us for testing.
We will provide copies of our reports to the Library; however, management is responsible for
distribution of the reports and the financial statements. Unless restricted by law or regulation, or
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containing privileged and confidential information, copies of our reports are to be made available
for public inspection.
The audit documentation for this engagement is the property of the Library and constitutes
confidential information. However, subject to applicable laws and regulations, audit documentation
and appropriate individuals will be made available upon request and in a timely manner to U.S.
Government Accountability Office or its designee. We will notify you of any such request. If
requested, access to such audit documentation will be provided under the supervision of Tighe,
Kress & Orr personnel. Furthermore, upon request, we may provide copies of selected audit
documentation to U.S. Government Accountability Office or its designee. The U.S. Government
Accountability Office or its designee may intend or decide to distribute the copies or information
contained therein to others, including other governmental agencies.
We expect to begin our audit in the summer of 2021. Stephen R. Leazzo is the engagement partner
and is responsible for supervising the engagement and signing the report or authorizing another
individual to sign it. To ensure that Tighe, Kress & Orr, P.C.’s independence is not impaired under
the AICPA Code of Professional Conduct, you agree to inform the engagement partner before
entering into any substantive employment discussions with any of our personnel.
Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as
report reproduction, word processing, postage, travel, copies, telephone, etc.). We estimate that our
services will be as follows:
April 30, 2021 - $9,500
April 30, 2022 - $10,000
April 30, 2023 - $10,500
Our standard hourly rates vary according to the degree of responsibility involved and the experience
level of the personnel assigned to your audit.
Our invoices for these fees will be rendered each month as work progresses and are payable on
presentation. In accordance with our firm policies, work may be suspended if your account becomes
30 days or more overdue and may not be resumed until your account is paid in full. If we elect to
terminate our services for nonpayment, our engagement will be deemed to have been completed
upon written notification of termination, even if we have not completed our report. You will be
obligated to compensate us for all time expended and to reimburse us for all out-of-pocket costs
through the date of termination. The above fee is based on anticipated cooperation from your
personnel and the assumption that unexpected circumstances will not be encountered during the
audit. If significant additional time is necessary, we will discuss it with you and arrive at a new fee
estimate before we incur the additional costs.
Amounts not paid upon presentation will be subject to a late payment charge of 1.5% per month
(18% per year) and we hold the right to not file your tax return and/or not provide copies of
workpapers and tax returns until all current and prior invoices are paid in full. If for any reason the
account is turned over to an attorney for collection, an additional charge of 33 1/3% will be added
to cover the collection costs.
In accordance with our firm policies, work may be suspended if your account becomes overdue
and will not be resumed until your account is paid in full. If we elect to terminate our services for
nonpayment, our engagement will be deemed to have been completed upon written notification of
termination, even if we have not completed our report. You will be obligated to compensate us for
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all item expended and to reimburse us for all out-of-pocket expenditures through the date of
termination.
In the event of a dispute related in any way to our services (other than our efforts to collect a past
due invoice), our firm and you agree to discuss the dispute and, if necessary, to promptly mediate
in a good faith effort to resolve. We will agree on a mediator, but if we cannot, either of us may
apply to a court having personal jurisdiction over the parties for appointment of a mediator. We
will share the mediator’s fees and expenses equally, but otherwise will bear our own attorneys’ fees
and mediation cost. Participation in such mediation shall be a condition to either of us initiating
litigation. In order to allow time for the mediation, any applicable statute of limitations shall be
tolled for a period not to exceed 120 days from the date either of us first requests in writing to
mediate the dispute. The mediation shall be confidential in all respects, as allowed or required by
law, except our final settlement positions at mediation shall be admissible in litigation solely to
determine the prevailing party’s identify for purposes of the award of attorneys’ fees. You agree to
keep all matters related to disputes and complaints related to this engagement confidential.
Certain communications involving tax advice are privileged and not subject to disclosure to the
IRS. By disclosing the contents of those communications to anyone, or by turning over information
about those communications to the government, you, your employees, or agents may be waiving
this privilege. To protect this right to privileged communication, please consult with us or your
attorney prior to disclosing any information about our tax advice. Should you decide that it is
appropriate for us to disclose any potentially privileged communication, you agree to provide us
with written, advance authority to make that disclosure.
It is our policy to get approval from the individual charged with governance of the organization
prior to providing copies of reports. When copies of reports are provided we will send them directly
to the individual charged with governance of the organization so that they may distribute them to
the appropriate people. Upon written authorization by the individual charged with governance of
the organization we may provide copies to others at our discretion. Should we receive any request
for the disclosure of privileged information from any third party, including a subpoena or IRS
summons, we will notify you. In the event you direct us not to make the disclosure, you agree to
hold us harmless from any expenses incurred in defending the privilege, including, by way of
illustration only, our attorney’s fees, court costs, outside adviser’s costs, or penalties or fines
imposed as a result of your asserting the privilege or your direction to us to assert the privilege. In
addition, costs related to satisfying the subpoena requirements are additional fees that are not
included in the engagement fees.
In connection with this engagement, we may communicate with you or others via email
transmission. As emails can be intercepted and read, disclosed, or otherwise used or communicated
by an unintended third party, or may not be delivered to each of the parties to whom they are
directed and only to such parties, we cannot guarantee or warrant that emails from us will be
properly delivered and read only by the addressee. Therefore, we specifically disclaim and waive
any liability or responsibility whatsoever for interception or unintentional disclosure of emails
transmitted by us in connection with the performance of this engagement. In that regard, you agree
that we shall have no liability for any loss or damage to any person or entity resulting from the use
of email transmissions, including any consequential, incidental, direct, indirect, or special damages,
such as loss of revenue or anticipated profits, or disclosure or communication of confidential or
proprietary information.
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We have the right to withdraw from this engagement, at our discretion, if you do not provide us
with any information we request in a timely manner, refuse to cooperate with our reasonable
requests or misrepresent any facts. Our withdrawal will release us from any obligation to complete
your review and will constitute completion of our engagement. You agree to compensate us for our
time and out-of-pocket expenses through the date of our withdrawal.
You agree to hold us harmless and to release, indemnify, and defend us from any liability or costs,
including attorneys’ fees, resulting from management's knowing misrepresentations to us.
Our audit engagement ends on delivery of our report. Any follow-up services that might be required
will be a separate, new engagement. The terms and conditions of that new engagement will be
governed by a new, specific engagement letter for that service.
You may request that we perform additional services not contemplated by this engagement letter.
If this occurs, we will communicate with you regarding the scope of the additional services and the
estimated fee. We also may issue a separate engagement letter covering the additional services. In
the absence of any other written communication from us documenting such additional services, our
services will continue to be governed by the terms of this engagement letter.
We appreciate the opportunity to be of service to the Library and believe this letter accurately
summarizes the significant terms of our engagement. If you have any questions, please let us know.
If you agree with the terms of our engagement as described in this letter, please sign the enclosed
copy and return it to us.
Very truly yours,

Tighe, Kress & Orr, P.C.
Certified Public Accountants
RESPONSE:
This letter correctly sets forth the understanding of River Forest Public Library.
Management Signature:_________________________________
Title:________________________________
Date:________________________________
Board Member Signature:_________________________________
Title:________________________________
Date:________________________________

Resolution January 19, 2021, Workplace Harassment Policy

A RESOLUTION OF THE BOARD OF LIBRARY TRUSTEES OF THE RIVER
FOREST PUBLIC LIBRARY REGARDING THE WORKPLACE HARASSMENT
POLICY
WHEREAS, Public Act 101-0221, referred to as the Workplace Transparency Act,
requires all local governmental employers to adopt certain amendments to their existing
sexual harassment policies and to approve those amendments by Resolution; and
WHEREAS, the River Forest Public Library at all relevant times has prohibited
sexual harassment and has had an aggressive and appropriate policy in place prohibiting
sexual harassment; and
WHEREAS, Board of Library Trustees of the River Forest Public Library have
caused the Library’s Workplace Harassment Policy to be amended to comply with the new
legal requirements imposed by the Workplace Transparency Act, and desire to comply with
that Act by adopting those amendments by Resolution; and
WHEREAS, Board of Library Trustees of the River Forest Public Library find it
appropriate to amend the Library’s Workplace Harassment Policy as set forth in the
Amended Workplace Harassment Policy, attached hereto and made a part hereof.
NOW, THEREFORE, BE IT RESOLVED by the River Forest Public Library Board
of Trustees as follows:
Section 1: Policy. The policy attached hereto as Exhibit A entitled “Workplace
Harassment Policy” is hereby adopted and approved.
Section 2:

Application.

All employees, elected officials, managers, clients,

contractors, patrons, or any other visitors to RFPL are subject to the Workplace Harassment
Policy as set forth therein and shall at all times observe and comply with the provisions of
the policy attached hereto as Exhibit A.
Section 3: This Resolution shall take effect upon its passage as provided by law.

ADOPTED this 19th day of January, 2021 by a roll call vote as follows:
AYES:
NAYS:
ABSENT:
ADOPTED by the President and Board of Library Trustees of the River Forest Public
Library.
_________________________________________
Deborah Hill, President
ATTEST
________________________________
James Hopkinson, Secretary

438627_1
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Workplace Harassment
RFPL strives to maintain a workplace free from harassment and discrimination and to
promote an environment in which all employees and elected officials are treated with
dignity, respect, and courtesy. It will be a violation of RFPL policy for any employee or
elected official to harass or discriminate against another individual in the workplace for
any reason, including, but not limited to, an actual or perceived characteristic protected
by law, such as: race, color, religion, sex, pregnancy, national origin, age, mental or
physical disability, genetic information, ancestry, sexual orientation, gender identity,
military status, marital status, order of protection status or any other protected
category as defined by applicable law. RFPL strives to prevent harassment of its
employees by anyone, including any manager, co-worker, vendor, client, contractor,
patron, or any other visitor to RFPL. Violation of this policy shall be considered grounds
for disciplinary action up to and including discharge. It is also unlawful, and against
RFPL policy, to retaliate against a person who has lodged a complaint of workplace
harassment.
A. Definition of Sexual Harassment
“Sexual harassment” in the workplace includes unwelcome sexual advances, requests
for sexual favors, and other verbal or physical conduct of a sexual nature when:


submission to such conduct is made either explicitly or implicitly a term of condition
of an individual's employment;



submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual;



such conduct has the purpose or effect of substantially interfering with the
individual's work performance or creating an intimidating, hostile, or offensive
working environment.

Sexual harassment, as defined above, may include but is not limited to:


Uninvited sex-oriented verbal “kidding” or demeaning sexual innuendoes, leers,
gestures, teasing, sexually explicit or obscene jokes, remarks or questions of a sexual
nature;



Graphic or suggestive comments about an individual’s clothing or body;



Displaying sexually explicit objects, photographs or drawings;



Unwelcome touching, such as patting, pinching or intentional brushing against
another’s body; or



Suggesting or demanding sexual involvement of another employee regardless of such
suggestion or demand is accompanied by implicit or explicit threats concerning one’s
employment status or similar personal concerns.

B. Definition of Other Harassment

Other harassment is defined as inappropriate conduct in the workplace, based upon, for
any reason, including, but not limited to, an actual or perceived characteristic protected
by law, such as: race, color, religion, sex, pregnancy, national origin, age, mental or
physical disability, ancestry, sexual orientation, gender identity, military status,
marital status, order of protection status or any other protected category as defined by
applicable law that has the purpose or effect of interfering with an individual’s work
performance or creating an intimidating, hostile or offensive work environment.
C. Reporting of Harassment
Any employee who believes that he or she is being subjected to harassment
(“Complainant”) is urged to report such conduct to the Director in accordance with the
Workplace Harassment Reporting Procedure.
If an investigation results in a finding that a Complainant falsely accused another
of harassment or discrimination knowingly or in a malicious manner, the Complainant
will be subject to appropriate discipline, including the possibility of discharge.
Complaints by an elected official against another elected official shall be submitted to
the Board President and the Director. If the Board President is the person making the
allegation or is the person alleged to have committed the harassment, then the report
may be made to any other elected official and the Director. The Director shall, in
consultation with legal counsel for the Library, ensure that an independent review is
conducted with respect to such allegations.
D. Library Employee/Patron Relationship
RFPL affirms its commitment to providing an environment for all patrons free of
harassment. RFPL views any harassment of patrons by RFPL employees as an abuse of
authority and therefore such harassment will not be tolerated.
Any patron who suspects that she or he has encountered harassment should report the
incident to the Director as soon as possible. Any employee who witnesses or has
knowledge of harassment by another RFPL employee against a patron shall
immediately report it to the employee’s manager or the Director.
E. Annual Training
RFPL will provide annual workplace harassment training for all employees in
accordance with Illinois law. Evidence of annual completion of the required training
shall be submitted to and maintained by the Operations Manager.
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RFPL strives to maintain a workplace free from harassment and discrimination and to
promote an environment in which all employees and elected officials are treated with
dignity, respect, and courtesy. It will be a violation of RFPL policy for any employee or
elected official to harass or discriminate against another individual in the workplace for
any reason, including, but not limited to, an actual or perceived characteristic protected
by law, such as: race, color, religion, sex, pregnancy, national origin, age, mental or
physical disability, genetic information, ancestry, sexual orientation, gender identity,
military status, marital status, order of protection status or any other protected
category as defined by applicable law. RFPL strives to prevent harassment of its
employees by anyone, including any manager, co-worker, vendor, client, contractor,
customerpatron, or any other regular visitor of RFPL. Violation of this policy shall be
considered grounds for disciplinary action up to and including discharge. It is also
unlawful, and against RFPL policy, to retaliate against a person who has lodged a
complaint of workplace harassment.
A. Definition of Sexual Harassment
“Sexual harassment” in the workplace includes unwelcome sexual advances, requests
for sexual favors, and other verbal or physical conduct of a sexual nature when:


submission to such conduct is made either explicitly or implicitly a term of condition
of an individual's employment;



submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual;



such conduct has the purpose or effect of substantially interfering with the
individual's work performance or creating an intimidating, hostile, or offensive
working environment.

Sexual harassment, as defined above, may include but is not limited to:


Uninvited sex-oriented verbal “kidding” or demeaning sexual innuendoes, leers,
gestures, teasing, sexually explicit or obscene jokes, remarks or questions of a sexual
nature;



Graphic or suggestive comments about an individual’s clothing or body;



Displaying sexually explicit objects, photographs or drawings;



Unwelcome touching, such as patting, pinching or intentional brushing against
another’s body; or



Suggesting or demanding sexual involvement of another employee whether or
notregardless of such suggestion or demand is accompanied by implicit or explicit
threats concerning one’s employment status or similar personal concerns.

B. Definition of Other Harassment

Other harassment is defined as iInappropriate conduct in the workplace, based upon,
for any reason, including, but not limited to, an actual or perceived characteristic
protected by law, such as: an individual’ s race, color, religion, sex, pregnancy, national
origin, age, mental or physical disability, ancestry, sexual orientation, gender identity,
military status, marital status, order of protection status or any other protected
category as defined by applicable law that has the purpose or effect of interfering with
an individual’s work performance or creating an intimidating, hostile or offensive work
environment.
C. Reporting of Harassment
Any employee who believes that he or she is being subjected to harassment
(“Complainant”) is urged to report such conduct to the Director in accordance with the
Workplace Harassment Reporting Procedure.
If an investigation results in a finding that a Complainant falsely accused another
of harassment or discrimination knowingly or in a malicious manner, the Complainant
will be subject to appropriate discipline, including the possibility of discharge.
Complaints by an elected official against another elected official shall be
submitted to the Board President and the Director. If the Board President is the
person making the allegation or is the person alleged to have committed the
harassment, then the report may be made to any other elected official and the
Director. The Director shall, in consultation with legal counsel for the Library,
ensure that an independent review is conducted with respect to such
allegations.
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Library Employee/Patron Relationship

RFPL affirms its commitment to providing an environment for all patrons free of
harassment. RFPL views any harassment of patrons by RFPL employees as an abuse of
authority and therefore such harassment will not be tolerated.
Any patron who suspects that she or he has encountered harassment should report the
incident to the Director as soon as possible. Any employee who witnesses or has
knowledge of harassment by another RFPL employee against a patron shall
immediately report it to the employee’s manager or the Director.
E. Annual Training
RFPL will provide annual workplace harassment training for all employees in
accordance with Illinois law. Evidence of annual completion of the required training
shall be submitted to and maintained by the Operations Manager.

Families First Coronavirus Response Act
Purpose
The purpose of this policy is to comply with the Families First Coronavirus Response Act
(FFCRA). This policy will provide eligible employees with leave and paid sick leave. This
policy takes effect on April 1, 2020 and will expire on March 31, 2021. Employees who are
seeking a leave for reasons outside of this policy may still be eligible under the River Forest
Public Library (RFPL) Leaves of Absence policy. Please refer to that policy for additional
information on non-FFCRA leaves of absences.
For the purpose of this policy, “son or daughter” means the employee’s own child under the
age of 18, which includes biological, adopted, or foster children, stepchildren, legal wards,
children for whom the employee is standing in loco parentis—someone with day-to-day
responsibilities to care for or financially support a child. The definition also includes an
adult son or daughter (i.e., one who is 18 years of age or older), who (1) has a mental or
physical disability, and (2) is incapable of self-care because of that disability.

Emergency FMLA Leave
Employee Eligibility
All employees who have been employed with RFPL for at least 30 days prior to the date
they wish the leave to start are eligible.
Reason for Leave
Eligible employees who are unable to work (or perform their job duties by telework) due to a
need to care for their son or daughter when the school or place of care has been closed, or
their regular childcare provider is unavailable, due to a public health emergency with
respect to COVID-19 may qualify for leave under this FFCRA.
Amount of Leave
Employees who qualify will be eligible to receive up to 12 weeks of leave to use from April 1,
2020, through March 31, 2021.
Amount of Pay
Leave is unpaid during the first ten working days. During that time, employees may elect
to use any accrued and applicable paid vacation, sick or personal leave during this time,
including time available under the Emergency Paid Sick Leave Act (discussed below).
For the remainder of the leave, employees will be paid 2/3 their regular rate of pay
(calculated as 2/3 of their rate of pay multiplied by the number of hours the employee would
otherwise be scheduled to work). In no circumstances will that pay exceed $200 per day,
and $10,000 in total, per employee. Any unused portion of this pay will not carry over
beyond the calendar year nor will it pay out upon termination of employment. The

employee can use other accrued paid time off to bring the employee’s rate of pay to 100%
during the leave. The use of any such paid time does not increase the amount of leave the
employee is entitled to under this Act.
Benefits During Leave
RFPL will continue the employee's health benefits during the leave period at the same level
and under the same conditions as if the employee had continued to work. While the
employee is on paid leave, RFPL will continue to make payroll deductions to collect the
employee's share of the premium. During any unpaid portions of leave, the employee must
continue to make this payment. This should be arranged with RFPL. If the employee does
not continue these pre-arranged benefit payments, RFPL may discontinue coverage during
the leave. If RFPL maintains coverage while the employee is on leave, RFPL may recover
from the employee the costs incurred for paying the employee's share of any premiums,
whether or not the employee returns to work.
Employees will accrue employment benefits, such as vacation pay and sick/personal pay,
etc. while on leave.
Notice and Documentation Required
All employees requesting this leave must provide written notice of the need for leave to the
Director as soon as practicable. The request must include: the name and age of the child (or
children) to be cared for; the name of the school that has closed or place of care that is
unavailable; and, a statement that no other person will be providing care for the child
during the period for which the employee is receiving family medical leave. If the employee
is requesting leave for the need to provide care for a child older than fourteen during
daylight hours, the employee must provide a statement that special circumstances exist
requiring the employee to provide care.
Carryover
Emergency paid family leave under this policy will not be provided beyond March 31, 2021.
Any unused paid sick leave will not carry over to the next year or be paid out to employees.
Intermittent or Reduced Schedule Leave
This leave may be taken intermittently (in separate blocks of time) or on a reduced hours
basis with the agreement of RFPL and the employee if the employee is unable to work or
telework.
Job Restoration
An employee who returns to work from an approved EFMLA leave of absence is entitled to
return to his or her job or an equivalent position without loss of benefits or pay.

Emergency Paid Sick Leave
Eligibility

All employees unable to report to work or work remotely due to one of the following reasons
are eligible for leave under the FFRCA:
1. The employee is subject to a federal, state or local quarantine or isolation order
related to COVID–19.
2. The employee has been advised by a health care provider to self-quarantine due to
concerns related to COVID–19.
3. The employee is experiencing symptoms of COVID–19 and seeking a medical
diagnosis.
4. The employee is caring for an individual who is subject to either number 1 or 2
above.
5. The employee is caring for his or her child if the school or place of care of the child
has been closed, or the childcare provider of such child is unavailable, due to
COVID–19 precautions.
6. The employee is experiencing any other substantially similar condition specified by
the U.S. Secretary of Health and Human Services in consultation with the U.S.
Secretary of the Treasury and the U.S. Secretary of Labor.
Amount and Reasons for Leave
All eligible full-time employees will have up to 80 hours of emergency paid sick leave
available to use for the qualifying reasons above. Eligible part-time employees are entitled
to the number of hours worked, on average, over a two-week period.
Amount of Pay
Emergency paid sick leave will be paid at the employee's regular rate of pay for leave taken
for reasons 1-3 above, subject to the caps, described below. Employees taking leave for
reasons 4-6 will be compensated at two-thirds their regular rate of pay, also subject to the
caps described below. Pay will not exceed:
● $511 per day and $5,110 in total per employee for leave taken for reasons 1-3 above;
● $200 per day and $2,000 in total per employee for leave taken for reasons 4-6 above.
Interaction with Other Paid Leave
The employee may use emergency paid sick leave under this policy before using any other
accrued paid time off for the qualifying reasons stated above.
If an employee is using emergency family medical leave, the employee may use emergency
paid sick leave during the first ten days of unpaid emergency FMLA. The use of emergency
paid sick leave during the first two weeks of emergency family medical leave will not extend
the time off available under the emergency family medical leave act. During the first ten
days, the employee may also choose to go unpaid or use other paid time off. During the
remaining 10 weeks, the employee must use any available vacation, sick or personal time to
supplement pay available under the law.
Notice and Documentation Required

All employees requesting this leave must provide written notice of the need for leave to
RFPL as soon as practicable. The request must include: the employee’s name; the date or
dates for which leave is requested; a statement of the COVID-19 related reason the
employee is requesting leave as well as written support for such reason; and, a statement
that the employee is unable to work or telework.
If the employee is requesting the leave due to a quarantine, the employee must also include:
the name of the governmental entity ordering quarantine or the name of the healthcare
professional advising self-quarantine; and, if the person subject to quarantine or advised to
self-quarantine is not the employee, that person’s name and relationship to the employee.
If the leave request is based on a school closing or child care provider unavailability, the
statement from the employee should include: the name and age of the child (or children) to
be cared for; the name of the school that has closed or place of care that is unavailable; and,
a representation that no other person will be providing care for the child during the period
for which the employee is receiving the leave. If the request is based on the employee’s
inability to work or telework because of a need to provide care for a child older than
fourteen during daylight hours, the employee should also include a statement that special
circumstances exist requiring the employee to provide care.
Carryover
Emergency paid sick leave under this policy will not be provided beyond March 31, 2021.
Any unused paid sick leave will not carry over to the next year or be paid out to employees.
Intermittent or Reduced Schedule Leave
Emergency paid sick leave for qualifying reasons related to COVID-19 must be taken in
full-day increments. It cannot be taken intermittently if the leave is being taken because:







The employee is subject to a Federal, State, or local quarantine or isolation order
related to COVID-19;
The employee has been advised by a health care provider to self-quarantine due to
concerns related to COVID-19;
The employee is experiencing symptoms of COVID-19 and seeking a medical
diagnosis;
The employee is caring for an individual who either is subject to a quarantine or
isolation order related to COVID-19 or has been advised by a health care provider to
self-quarantine due to concerns related to COVID-19;
The employee is experiencing any other substantially similar condition specified by
the Secretary of Health and Human Services.

The only exception is that employees may take sick leave on a reduced schedule for the
above reasons if they are able to, and want to, telework, with the agreement of the RFPL
Director. Unless the employee is teleworking, once the employee begins taking emergency
paid sick leave for one or more of these qualifying reasons, the employee must continue to
take emergency paid sick leave each day until the employee either: (1) uses the full amount
of paid sick leave or; (2) no longer has a qualifying reason for taking paid sick leave.

The employee may take emergency paid sick leave intermittently, if the employee wants to,
with the agreement of the RFPL Director, if the employee is taking emergency paid sick
leave to care for the employee’s child whose school or place of care is closed, or whose child
care provider is unavailable, because of COVID-19 related reasons.
Job Protections
Employees who take emergency paid sick leave will not be retaliated against or discharged
for doing so.

Families First Coronavirus Response Act
Purpose
The purpose of this policy is to comply with the Families First Coronavirus Response Act
(FFCRA). This policy will provide eligible employees with leave and paid sick leave. This
policy takes effect on April 1, 2020 and will expire on March 31, 2021. Employees who are
seeking a leave for reasons outside of this policy may still be eligible under the River Forest
Public Library (RFPL) Leaves of Absence policy. Please refer to that policy for additional
information on non-FFCRA leaves of absences.
For the purpose of this policy, “son or daughter” means the employee’s own child under the
age of 18, which includes biological, adopted, or foster children, stepchildren, legal wards,
children for whom the employee is standing in loco parentis—someone with day-to-day
responsibilities to care for or financially support a child. The definition also includes an
adult son or daughter (i.e., one who is 18 years of age or older), who (1) has a mental or
physical disability, and (2) is incapable of self-care because of that disability.

Emergency FMLA Leave
Employee Eligibility
All employees who have been employed with RFPL for at least 30 days prior to the date
they wish the leave to start are eligible.
Reason for Leave
Eligible employees who are unable to work (or perform their job duties by telework) due to a
need to care for their son or daughter when the school or place of care has been closed, or
their regular childcare provider is unavailable, due to a public health emergency with
respect to COVID-19 may qualify for leave under this FFCRA.
Amount of Leave
Employees who qualify will be eligible to receive up to 12 weeks of leave to use from April 1,
2020, through December 31, 2020March 31, 2021.
Amount of Pay
Leave is unpaid during the first ten working days. During that time, employees may elect
to use any accrued and applicable paid vacation, sick or personal leave during this time,
including time available under the Emergency Paid Sick Leave Act (discussed below).
For the remainder of the leave, employees will be paid 2/3 their regular rate of pay
(calculated as 2/3 of their rate of pay multiplied by the number of hours the employee would
otherwise be scheduled to work). In no circumstances will that pay exceed $200 per day,
and $10,000 in total, per employee. Any unused portion of this pay will not carry over
beyond the calendar year nor will it pay out upon termination of employment. The

employee can use other accrued paid time off to bring the employee’s rate of pay to 100%
during the leave. The use of any such paid time does not increase the amount of leave the
employee is entitled to under this Act.
Benefits During Leave
RFPL will continue the employee's health benefits during the leave period at the same level
and under the same conditions as if the employee had continued to work. While the
employee is on paid leave, RFPL will continue to make payroll deductions to collect the
employee's share of the premium. During any unpaid portions of leave, the employee must
continue to make this payment. This should be arranged with RFPL. If the employee does
not continue these pre-arranged benefit payments, RFPL may discontinue coverage during
the leave. If RFPL maintains coverage while the employee is on leave, RFPL may recover
from the employee the costs incurred for paying the employee's share of any premiums,
whether or not the employee returns to work.
Employees will accrue employment benefits, such as vacation pay and sick/personal pay,
etc. while on leave.
Notice and Documentation Required
All employees requesting this leave must provide written notice of the need for leave to the
Director as soon as practicable. The request must include: the name and age of the child (or
children) to be cared for; the name of the school that has closed or place of care that is
unavailable; and, a statement that no other person will be providing care for the child
during the period for which the employee is receiving family medical leave. If the employee
is requesting leave for the need to provide care for a child older than fourteen during
daylight hours, the employee must provide a statement that special circumstances exist
requiring the employee to provide care.
Carryover
Emergency paid family leave under this policy will not be provided beyond December 31,
2020March 31, 2021. Any unused paid sick leave will not carry over to the next year or be
paid out to employees.
Intermittent or Reduced Schedule Leave
This leave may be taken intermittently (in separate blocks of time) or on a reduced hours
basis with the agreement of RFPL and the employee if the employee is unable to work or
telework.
Job Restoration
An employee who returns to work from an approved EFMLA leave of absence is entitled to
return to his or her job or an equivalent position without loss of benefits or pay.

Emergency Paid Sick Leave

Eligibility
All employees unable to report to work or work remotely due to one of the following reasons
are eligible for leave under the FFRCA:
1. The employee is subject to a federal, state or local quarantine or isolation order
related to COVID–19.
2. The employee has been advised by a health care provider to self-quarantine due to
concerns related to COVID–19.
3. The employee is experiencing symptoms of COVID–19 and seeking a medical
diagnosis.
4. The employee is caring for an individual who is subject to either number 1 or 2
above.
5. The employee is caring for his or her child if the school or place of care of the child
has been closed, or the childcare provider of such child is unavailable, due to
COVID–19 precautions.
6. The employee is experiencing any other substantially similar condition specified by
the U.S. Secretary of Health and Human Services in consultation with the U.S.
Secretary of the Treasury and the U.S. Secretary of Labor.
Amount and Reasons for Leave
All eligible full-time employees will have up to 80 hours of emergency paid sick leave
available to use for the qualifying reasons above. Eligible part-time employees are entitled
to the number of hours worked, on average, over a two-week period.
Amount of Pay
Emergency paid sick leave will be paid at the employee's regular rate of pay for leave taken
for reasons 1-3 above, subject to the caps, described below. Employees taking leave for
reasons 4-6 will be compensated at two-thirds their regular rate of pay, also subject to the
caps described below. Pay will not exceed:
● $511 per day and $5,110 in total per employee for leave taken for reasons 1-3 above;
● $200 per day and $2,000 in total per employee for leave taken for reasons 4-6 above.
Interaction with Other Paid Leave
The employee may use emergency paid sick leave under this policy before using any other
accrued paid time off for the qualifying reasons stated above.
If an employee is using emergency family medical leave, the employee may use emergency
paid sick leave during the first ten days of unpaid emergency FMLA. The use of emergency
paid sick leave during the first two weeks of emergency family medical leave will not extend
the time off available under the emergency family medical leave act. During the first ten
days, the employee may also choose to go unpaid or use other paid time off. During the
remaining 10 weeks, the employee must use any available vacation, sick or personal time to
supplement pay available under the law.

Notice and Documentation Required
All employees requesting this leave must provide written notice of the need for leave to
RFPL as soon as practicable. The request must include: the employee’s name; the date or
dates for which leave is requested; a statement of the COVID-19 related reason the
employee is requesting leave as well as written support for such reason; and, a statement
that the employee is unable to work or telework.
If the employee is requesting the leave due to a quarantine, the employee must also include:
the name of the governmental entity ordering quarantine or the name of the healthcare
professional advising self-quarantine; and, if the person subject to quarantine or advised to
self-quarantine is not the employee, that person’s name and relationship to the employee.
If the leave request is based on a school closing or child care provider unavailability, the
statement from the employee should include: the name and age of the child (or children) to
be cared for; the name of the school that has closed or place of care that is unavailable; and,
a representation that no other person will be providing care for the child during the period
for which the employee is receiving the leave. If the request is based on the employee’s
inability to work or telework because of a need to provide care for a child older than
fourteen during daylight hours, the employee should also include a statement that special
circumstances exist requiring the employee to provide care.
Carryover
Emergency paid sick leave under this policy will not be provided beyond December March
31, 20202021. Any unused paid sick leave will not carry over to the next year or be paid out
to employees.
Intermittent or Reduced Schedule Leave
Emergency paid sick leave for qualifying reasons related to COVID-19 must be taken in
full-day increments. It cannot be taken intermittently if the leave is being taken because:







The employee is subject to a Federal, State, or local quarantine or isolation order
related to COVID-19;
The employee has been advised by a health care provider to self-quarantine due to
concerns related to COVID-19;
The employee is experiencing symptoms of COVID-19 and seeking a medical
diagnosis;
The employee is caring for an individual who either is subject to a quarantine or
isolation order related to COVID-19 or has been advised by a health care provider to
self-quarantine due to concerns related to COVID-19;
The employee is experiencing any other substantially similar condition specified by
the Secretary of Health and Human Services.

The only exception is that employees may take sick leave on a reduced schedule for the
above reasons if they are able to, and want to, telework, with the agreement of the RFPL
Director. Unless the employee is teleworking, once the employee begins taking emergency
paid sick leave for one or more of these qualifying reasons, the employee must continue to
take emergency paid sick leave each day until the employee either: (1) uses the full amount

of paid sick leave or; (2) no longer has a qualifying reason for taking paid sick leave.
The employee may take emergency paid sick leave intermittently, if the employee wants to,
with the agreement of the RFPL Director, if the employee is taking emergency paid sick
leave to care for the employee’s child whose school or place of care is closed, or whose child
care provider is unavailable, because of COVID-19 related reasons.
Job Protections
Employees who take emergency paid sick leave will not be retaliated against or discharged
for doing so.
Approved by the River Forest Public Library Board of Trustees 5/19/20.

Interim Co-Director’s Report

January 2021

Administration
●

The Library closed to the public on Tuesday, November 17th in response to the Tier 3 migitations
to COVID-19 put in place by Governor Pritzker. The Library transitioned back to a parking lot
and walk-up pick up model to reduce the spread of COVID-19.

●

The Library building is closed to staff and the public due to a staff member testing positive for
COVID-19 on Tuesday, January 12th. Staff who were exposed to the affected individual have been
tested and are awaiting results. The Library building was deep cleaned on Wednesday, January
14th for a cost of $1,680 to be paid from the maintenance service budget. Interim Co-Directors
Bertucci and Grossman continue to be in communication with President Hill regarding our
evolving situation.

●

Trustees and Library Administrators attended meetings in December and January regarding the
River Forest Civic Center Authority Building. The Library continues to be a participant in these
meetings. At this point, the group has not set any action steps for the government bodies
participating in these conversations.

●

Ms. Bertucci responded to a FOIA request on December 30th, 2020. SmartProcure requested
records of payments to vendors from September 30th through December 30th, 2020.

●

President Hill and Ms. Bertucci attended the January 11, 2021 meeting of the River Forest Park
District to present our land request. The meeting was very productive and Ms. Bertucci is in the
process of reaching out to an engineering consulting firm to answer questions asked by Park
District Commissioners.

●

Ms. Bertucci and Ms. Grossman sent a letter to the Cook County Department of Public Health
asking for their consideration to provide library workers’ eligibility to receive a COVID-19 vaccine
during the first phases of distribution. ILA sent a corresponding letter to Dr. Ngozi O. Ezike at the
Illinois Department of Public Health.

●

Ms. Bertucci completed the annual Workers Compensation Audit. The Library’s chargeable
exposure, approximately $647,000, will decrease slightly as a result of the staff working from home
during the stay-at-home order as well as wages paid to staff under the Families First Coronavirus
Response Act (FFCRA)

Key Performance Indicators Update
● An overview of circulation, programming, and social media presence is below:
Category

November 2020

December 2020

Physical item circulation

6,268

2,556

Digital item circulation

4,588

4,596

Virtual programs for Older Adults

8 programs with 146
attendees

7 programs with 189
attendees

Virtual programs for Middle School
aged children

6 programs with 42
attendees

6 programs with 65
attendees

Virtual programs for Children

7 programs with 134
attendees

10 programs with 262
attendees

Instagram followers

1,129

1,149

Facebook followers

1,247

1,251

New cardholders added

17

10

WiFi Use

2,081 sessions

2,023 sessions

Patron visits

2,625

0

Notable Programs
● Over 70 children and their families attended RFPL’s virtual “Noon Year’s Eve Party” on December
31st.
● We had 63 participants for the virtual Hanukkah Crafts and Treats program held on December
9th.
● 57 people attended our virtual “It’s Christmastime in the City” program on December 17th.
Staff Training and Updates
● On Friday, December 4th, all Library staff participated in a virtual In Service led by Ms.
Grossman. The day consisted of department meetings, an interactive virtual quiz to act as a staff
refresher on library procedures, small group research and presentations on each chapter of Serving
Our Public 4.0, and a professional training conducted by Martina Mathesen entitled “You Don’t
Say! Highly Effective Non-Verbal Communications.”
Strategic Plan
● In conjunction with Engagement Objective 4 (Adopt policies and internal operating procedures that
reflect equitable practices) of Strategic Plan Priority 1 (Engage with our Community) , Library staff
have engaged in a multi year study of Equity, Diversity, and Inclusion. Ms. Grossman has been
tasked with the creation of a Racial Equity Committee which will plan and present opportunities
for staff learning and discussion throughout 2021. Committee members will consist of Ms.
Grossman, along with Dorothy Houlihan (Adult Services Librarian), Victoria Muraiti (Materials
Services Manager), and Shekinah Lawrence (Materials Services Assistant). The purpose of this

committee will be to continue our learning, understanding, and application of racially equitable
practices at the Library.
Finance
● The Finance Committee met on January 7th. The committee reviewed draft amendments to the
operations and capital budgets for fiscal year 2020-21. Approval of the amended budgets will be on
the February 16th Regular Board meeting agenda. Additionally, the committee reviewed first
drafts of the operations and capital budgets for fiscal year 2021-22. Ms. Bertucci is continuing to
refine these budgets and will present updated drafts to the Finance Committee on February 4th.
First drafts of these budgets will be shared with the Board at the February 16th Regular Board
meeting. Lastly, the committee is continuing to monitor the Library’s financial position in light of
the COVID-19 pandemic. The committee will make a recommendation for the amount and timing
of transfer of excess funds from the fiscal year 2019-20 audit to the capital reserve before the end
of this fiscal year.
●

Ms. Bertucci submitted a grant application to the River Forest Public Library Foundation
requesting funding for the Anne Smedinghoff Memorial Garden for fiscal years ending 21-23. The
grant application is attached.

●

Ms. Bertucci issued an RFP for professional audit services on November 11th. The RFP was sent
to 8 accounting firms and RFPL received 4 responses. Ms. Bertucci recommended that RFPL enter
into a contract with Tighe, Kress, and Orr for a cost of $9,500, $10,500, and $11,000 for fiscal years
ending 21-23, respectively. A memo for this recommendation and the contract are included in the
Board packet.

Facilities
● The Facilities Committee met on December 9th and January 12th. The committee reviewed the
Air Handler project scope, opinions, and strategy. The Facilities committee authorized Ms.
Bertucci to reach out to Chicago Project Management to obtain a quote for another feasibility
study of the air handler project in order to answer questions brought forth by the River Forest
Park District. The committee also discussed how to approach the Foundation regarding a grant
request to support this project.
●

The vinyl wall decals for the Children’s Room were installed on December 2nd, 2020. A decal
acknowledging the River Forest Methodist Church’s donation of the Drummond windows, was also
installed.

Policy
● The Policy Committee met on January 13th. Policies on the consent agenda include:
○ Resolution, January 19, 2021 Workplace Harassment Policy, required by Illinois State Law
○ Section IV. Staff X. Workplace Harassment
○ Families First Coronavirus Response Act
Technology
● The Group 2 PC installation is complete.
● A new exhaust fan was installed in the server room on December 29th.
● The self checks were delivered and installed by bibliotheca on January 5th.

Public Relations
● The Winter 2021 edition Bookplate was sent to residents during the first week of January.
● Ms. Gruber organized and created an interactive winter photo display outside in the Anne T.
Smedinghoff Memorial Garden. We will continue to create festive displays for patrons to interact
with outdoors throughout the coming months.
● A press release announcing the hiring of Emily Compton-Dzak as the next RFPL Director was sent
to the press on December 30, 2020.

Respectfully submitted,
Joanna Bertucci
Amy Grossman
January 15, 2021

January 12, 2021
Dr. Ngozi 0. Ezike
Illinois Department of Public Health
525-535 West Jefferson Street
Springfield, IL 62761

Illinois Library
Association

33 W. Grand Ave.
Suite 401
Chicago, IL 60654
USA
phone: 312-644-1896
toll free: 877-565-1896
fax: 312-644-1899
www.ila.org

Dear Dr. Ezike:
We are reaching out to you because public and school libraries are important, public-facing
pillars of community support and service in Illinois, regarding library workers' eligibility
to receive a COVID-19 vaccine during the first phases of statewide distribution.
First, we see included in Phase 1b "Education sector, including teachers and support
staff." We would like to confirm that school librarians are included in Phase lb, as
these personnel are licensed educators. In schools where non-librarians are operating the
library, they are considered "support staff." In all cases, they are key to school reopenings in
their primary capacity to help students and faculty access the information they need to
complete assignments and conduct research. They have been working tirelessly throughout
the pandemic to make resources available electronically and are ready and eager to return to
their libraries provided it can be done safely.
Second, we want to ensure that public librarians in communities where libraries
have already re-opened to in-person public services, or plan to do so, are eligible for
vaccination in Phase lb or le at the latest. Throughout the pandemic the availability of
public, in-person library services has been determined on a local, not statewide, basis; we
are encouraging our local libraries to also reach out to their county departments of health.
Illinois public libraries serve residents with vital resources. After the first stay-at
home orders were issued in March 2020, many libraries closed our doors to in-person public
services in the interest of combatting community spread, with virtual services remaining,
and even increasing: online story time, redirected expenditure toward increased e-books,
remote/phone reference service, and more. As the Restore Illinois plan began to re-open the
state, we too have re-opened gradually to in-person public service, starting with curbside
pick-up of library materials, capacity limits based on retail guidelines as advised by this
department, limited time for computer use and assistance, and other reference services
including helping people fill out necessary governmental application forms (notary,
passports), access job retraining and application resources, and so on. These are all services
that entities covered in Phase 1b and le perform; libraries perform them too.
We have been gratified by the public demand for our collections, services, and
programs. No one wants the library to be fully open more than librarians ourselves. Sadly,
as cases have surged again, some are having to close our doors again, as staff members are
diagnosed and/or the spread in our communities has increased. In order to continue to
respond fully to residents' needs, it is vital that library staff receive vaccines. More
than 63 million visits to Illinois public libraries are made each year. We want libraries to
continue to serve as key partners in the re-opening of our state, and we want to do so safely
for the sake of the library staff and their families, and also to prevent the library, where so
many members of the public gather, from becoming a point of community spread.
We would be happy to speak further about library services and the importance of
library staff receiving the vaccine. Please reach out to us with any questions or concerns.
Thank you.
Sincerely,

Diane Foote
Executive Director

Veronica De Fazio
President
Youth Services Director, Plainfield Public Library

RIVER FOREST PUBLIC LIBRARY

YOUR JOURNEY STARTS HERE

January 14, 2021
Dr. Kiran Joshi
Dr. Rachel Rubin
Cook County Department of Public Health
7556 Jackson Blvd., Forest Park, IL 60130
Dear Dr. Joshi and Dr. Rubin,
We are reaching out to you as important, public-facing community leaders who proudly serve the Village of River
Forest community, to request that library workers be eligible to receive a COVID-19 vaccine during Phase
1b, along with educators, or at the latest, 1c of statewide distribution. We are directing this request to you,
rather than to the state, because throughout the pandemic the availability of public, in-person library services has
been determined on a local, not statewide, basis.
The River Forest Public Library serves residents with vital resources such as access to physical and digital library
materials, educational and thoughtful programs for all age groups, and technology offerings such as computers,
printers, and scanners. After the first stay-at-home orders were issued in March 2020, we closed our doors to inperson public services in the interest of combatting community spread, and virtual services not only remained, but
increased. Since that time, we have reallocated our budgets to shift funds to our digital collections to meet the
increased demand for eContent. During the stay-at-home order, the Library pivoted and began to offer Kanopy, a
film and television streaming service, to provide our patrons with more digital content. Our innovative team quickly
transitioned our program offerings to a variety of digital platforms. Since May 2020, we have hosted over 5,300
participants at our virtual programs.
As the Restore Illinois plan began to re-open the state, libraries too re-opened gradually to in-person public service,
starting with curbside pick-up of library materials, capacity limits based on retail guidelines as advised by the
Illinois Department of Public Health, limited computer use and assistance. Sadly, as cases have surged again in
across the state, and we closed our doors again on November 17, 2020 and returned to a curbside pick-up service
model.
We have been gratified by the public demand for our collections, services and programs. No one wants the library to
be fully open more than librarians ourselves. When a staff member receives a positive diagnosis, several additional
staff have to be quarantined, compounding the impact on our ability to serve. Our patrons deserve reliable,
consistent availability; opening and then having to close again is disruptive to work, remote learning, and all the
other vital services our communities need.
In order to continue to respond fully to residents’ needs for our services, it is vital that library staff receive vaccines.
When we are fully open, we see an average of 8,800 patrons per month come through our doors. We want the
library to continue to serve as a key partner in the re-opening of our state, and we want to do so safely-both for the sake of the library staff and their families, and also to prevent the library, where so many
members of the public gather, from becoming a point of community spread.
We would be happy to speak with you further about our library’s services and the importance of library staff
receiving the vaccine. Please reach out to us with any questions or concerns about this. Thank you for your
consideration.
Sincerely,
Joanna Bertucci, Interim Co-Director
Amy Grossman, Interim Co-Director

735 Lathrop Ave.
River Forest IL 60305

708.366.5205
riverforestlibrary.org

