
 

 

Meeting Minutes:  Special Board Meeting:  December 10, 2018 

Call to Order:  At 7:30 pm President Smedinghoff called the Special meeting of the River Forest 

Public Library Board of Trustees to order.  The roll was taken: 

• Trustees Present:   Bevan, Calabrese-Berry, Dagli, Hill, Long, O’Connor, and Smedinghoff 

• Also Present:  Sue Quinn (RFPL Director) and Joanna Bertucci (RFPL Materials and 

Business Services Manager) 

 

Visitors and Guests 

 Andy Dogan, Williams Architects 

 Erik Harris 

 

New Business 

 Approve 2019 Board Meeting Schedule 

o President Smedinghoff asked for a motion to approve the 2019 Board Meeting 

schedule as updated due to an error on the original proposed dates.  Trustee 

Bevan moved to approve the schedule, Trustee Hill seconded and the motion 

passed unanimously.  

 

 Approve proposed circulation and staff area project and authorization to Williams 

Architects to put project out for public bid. 

o Trustee Calabrese-Berry gave a report that the Facilities Committee met on 

Thursday, December 6th 2018 to review the latest renderings of the first floor 

circulation and staff area renovation project.  Andy Dogan and Carrie Kotera of 

Williams Architects were in attendance. 

 

o Mr. Dogan presented the virtual walkthrough of the proposed renovated spaces 

to RFPL’s Board of Trustees and answered questions about the project including: 

 

 

 Question as to whether or not the casework shelving units flanking the 

meeting room doors were included in the $25,000 furniture allowance.  

Mr. Dogan answered that they were not included, but that a recent quote 

of the furniture came in at $22,000 and there might be room in the 

budget to include furniture pieces for this area.  

 Question about the digitally printed graphic adhered to the wall behind 

the Assistant Materials Services Manager desk, specifically if it could be 

removed or replaced? Mr. Dogan answered that the graphic specified in 

the plan is a digitally printed vinyl wall graphic that can be removed or 

replaced at any time.  

 Question about extra costs on top of the construction, furniture, and 

architect costs.  Director Quinn explained that, if approved, the library 

would purchase a refrigerator, dishwasher, and flat screen TVs from the 



 

 

equipment and furniture line in the operating budget.  Additionally, a 

new self-check machine would be purchased from technology funds 

currently allocated in the 2018-19 capital reserve budget.  

 

o Mr. Dogan reviewed the Summary Opinion of Construction Cost document with 

the Board.  The construction total/base bid target is currently estimated at 

$265,766. With the allowance for new furniture, William’s architects fees, and 

owner’s construction contingency the total project budget is estimated at 

$350,352. Additionally, Mr. Dogan reviewed the potential project alternates.  

These are items in which RFPL would ask for pricing separately, these items 

would include. 

 Replace the plumbing fixtures in the restrooms, estimated cost $3,150. 

 Roller shades in conference room & office, estimated cost $2,100.  

 Pendant lights at the circulation desk, estimated cost $1,260. 

 Art glass windows and trim, estimated cost $4,200. 

 Mr. Dogan explained that if the Board decided not to install art 

glass windows, the wall would be painted a complimentary color. 

 

o If given the authorization to bid, Mr. Dogan explained the timeline from bid  

advertisement to awarding a contract: 

 RFPL would place an advertisement for bids in the legal section of the 

local paper. 

 Williams will post the bid documents to the BHFX Online Plan Room 

where potential bidders can download the documents free of charge. 

 Interested bidders can attend a pre bid meeting and walkthrough at 

RFPL to ask questions, take measurements, and gather information as 

they prepare their bid documents. 

 The bid opening would take place (tentatively) on January 31, 2019 in a 

meeting open to the public.  The bid amounts would be read aloud and 

recorded. 

 After the bid opening, Williams would review the results and check 

references in order to make a recommendation to RFPL Board of Trustees 

to hire whichever contractor is the lowest responsible bidder.  

 

Trustee Calabrese-Berry brought forth a motion from Facilities Committee that the Board accept 

the circulation and staff area renovation plan from Williams Architects and authorize Williams 

Architects to put the project out to public bid.  President Smedinghoff asked for a vote and the 

motion passed unanimously. 

Adjournment 

• At 8:35 pm Trustee Calabrese-Berry moved to adjourn the Special Meeting.  Trustee 

Long seconded.  The motion passed unanimously and the meeting was adjourned. 

 

Respectfully Submitted, 

Joan O’Connor  

Secretary 


