
 

 

Meeting Minutes:  Regular Board Meeting:  June 19, 2018 

Call to Order:  At 7:34 pm Vice President Hill called the regular meeting of the River Forest 

Public Library Board of Trustees to order.  The roll was taken: 

• Trustees Present:   Bevan, Calabrese-Berry, Hill, Long, and O’Connor. 

• Excused: Crowell and Smedinghoff 

• Also Present:  Sue Quinn (RFPL Director) and Joanna Bertucci (RFPL Materials and 

Business Services Manager) 

 

Visitors and Guests 

 Dave Yamashita, Oak Park Township Youth Services Committee 

 

Consent Agenda 

a. Minutes of the Regular Board Meeting: May 15, 2018 

b. May 2018 Revenue and Expense Reports 

c. May 2018 Warrant List 

d. May 31, 2018 Balance Sheet 

e. Prevailing Wage Resolution 

f. Non-Resident Library Card Resolution  

g. Policy Revisions: Section II. Patrons: Borrowing Privileges; Circulation; Patron Confidentiality; 

Services to Patrons with Disabilities 

 

Vice President Hill asked for a motion to approve the Consent Agenda, items a through g. and 

Trustees discussed the Consent Agenda 

 

 Trustee Bevan questioned whether the $2,657 in corporate replacement tax revenue 

received in May was for FY 17-18 or FY 18-19.  Ms. Bertucci explained that those 

revenues were received in May for FY 18-19 and that corporate replacement tax revenues 

are received annually during the months of January, March, April, May, July, August, 

October, and December. 

 

 Vice President Hill asked for a correction in the May 15, 2018 minutes, changing the 

word “Facilities” to “Policy” in the policy committee report section.   

 

Trustee Bevan made a motion to approve the consent agenda items a through g., including the 

May 15, 2018 Regular Meeting Minutes as amended.  Trustee Calabrese-Berry seconded. 

 

A roll call vote was taken to approve the Consent Agenda: 

 Ayes: Bevan, Calabrese-Berry, Hill, Long and O’Connor. 

 Nays: None 

 Excused: Crowell and Smedinghoff 



 

 

Director’s Report 

 Director Quinn announced that Summer Reading 2018 is off to a great start!  The 

library has been very busy with programs including the Summer Reading Kickoff 

Party, a visit from the OverDrive Bookmobile, Laura Doherty concert, and the Mad 

Science Show. Patrons have been very complimentary of our summer program 

offerings. 

Discussion of Chapters 5-9: Trustee Fact File 4th Edition (Illinois State Library, 2012) 

Vice President Hill called for a discussion of chapters 5-9 of the Trustee Facts File publication in 

order to comply with the 2018 Per Capita Grant requirements. 

 Policy making (chapter 5): Trustees commented that the Policy committee recently 

completed a complete review of RFPL policy manual, largely focused on removing 

procedural items from the Board approved policies.  Trustees also commented on the 

importance of policies as the basis for equitable treatment of patrons and that policies 

should be equally enforced and written broadly so as not to target specific segments of 

our patron base.  

 Intellectual Freedom (chapter 6): Trustees commented on the importance of the 

awareness of RFPL’s policy on potential challenge on a library material.  Trustees 

discussed that the RFPL does not have filters on any public computers. 

 Planning (chapter 7):  Trustees commented that the Illinois State Library recommends 3-

5 year planning cycle and found the survey questions included in the chapter valuable. 

 Human Resources (chapter 8): Trustees asked that the Board review and approve (at 

some point in the financial planning cycle) the grade and pay scale for all staff developed 

and updated by Library Administration.  Trustee Bevan suggested that this document be 

brought first to the Finance committee and then presented to the Board at a Regular 

meeting for approval.  Director Quinn recommended that RFPL consider a benefits 

analysis as part of an ongoing review of our total compensation offerings. 

  Facilities (chapter 9): Trustees commented that RFPL is undergoing the process of 

hiring an architect and found this chapter useful.  

 

Old Business: Approval of the Intergovernmental Agreement for Youth Interventionist 

Program 2018-20.  

 Trustees discussed the Intergovernmental Agreement (IGA) in light of the Village of 

River Forest’s recent decision to pull out of the IGA. Director Quinn noted that RFPL 

does not levy for property tax funds to support the IGA, but budgets for that expense to 

be paid for from other revenue sources. 

 Trustee O’Connor moved to approve the Intergovernmental Agreement for Youth 

Interventionist, 2018-2020.  Trustee Long seconded and a roll call vote was taken: 

 Ayes: Ayes: Bevan, Calabrese-Berry, Hill, Long and O’Connor. 

 Nays: None 

 Excused: Crowell and Smedinghoff 

 



 

 

President’s Report 

 Vice President Hill shared that Karen Snow (Associate Professor in the School of Library 

and Information Science and La Grange Park Public Library Board member) will be 

presenting to Trustees at the July Board meeting.  

 

 A special meeting will be scheduled for either Thursday, June 28th or Friday, June 29th to 

consider the approval of the contract with Williams Architects.  

 

Committee Reports 

 Facilities Committee 

 Trustee Calabrese-Berry gave an update from the June 6th Facilities committee 

meeting.  The Committee gave approval for Director Quinn to sign the initial 

Letter of Agreement with William’s Architects, and the American Institute of 

Architects (AIA) contract is currently being reviewed by Trustees Hill, 

Smedinghoff, and RFPL attorney, Greg Smith.  Once both parties agree to 

changes, a final version of the contract will be sent to all Trustees. A Special 

Meeting will be called to consider the approval of the contract. 

 

 Trustee Calabrese-Berry shared some cost estimates for the Williams Architect 

services based on a total construction budget of $276,000. ($250,000 plus a 

~10% contingency). The breakdown is as follows 

 $4,500 Project Definition and Schematic Design fee  

 $24,840 fees to Williams Architects (9% of estimated construction costs) 

for design development, construction documents, bidding/permitting, 

and construction administration.  

 $2,000 estimated in reimbursable costs  

 Total fees: $31,340.  

 

 Oak Brook Mechanical completed RFPL’s semi-annual HVAC inspection.                     

A broken VAV box was discovered as the reason for the cold temperature in the 

Meeting Room.  The VAV box was shut off and will be replaced in Fall 2018. 

 

 An electrician was on site in May to convert the men’s public washroom 

lightbulbs to LED and to repair the motion sensor.  The same LED upgrade will 

take place in the women’s public washroom this summer.  

 Finance Committee 

 Trustee Bevan reported that the Finance Committee met on June 4th to discuss 

RFPL cash management.  The Committee agreed on a strategy to roll-over some 

certificates of deposit in order to complete the laddering of our $300,000 

permanent operations reserve fund, and to cash out the certificate of deposit in 

the capital reserve fund in order to finance the upcoming renovation project. 

 In September, Trustee Bevan will lead a discussion regarding the library’s 

finances. 



 

 

 Policy Committee 

 Trustee Hill gave a report from the Policy Committee.  The committee met June 

12th to review policies included in Section II: Patrons.  The committee also 

began a policy discussion about issues of access and equity. 

 Collaboration Committee 

 No report. 

Adjournment 

• At 8:31 pm Trustee Hill moved to adjourn the Regular Meeting.  Trustee Long 

seconded.  The motion passed unanimously and the meeting was adjourned. 

 

 

Respectfully Submitted, 

 

Joan O’Connor  

Secretary 


