
Board of Trustees 

River Forest Public Library 

Facilities Committee Meeting Minutes 

Wednesday, June 06, 2018, 3:00 pm 

 

Call to Order:  Trustee Calabrese-Berry called the meeting to order at 3:00 pm 

 

Present:  Trustees Alice Calabrese-Berry, Joan O’Connor and Kevin Crowell.  Also present were Library 

Director Sue Quinn and staff member Joanna Bertucci.   .  

 

Minutes:   

May 9, 2018: Trustee O’Connor moved to approve the May 9, 2018 minutes, Trustee Calabrese-Berry 

seconded and the minutes were approved. 

 

May 14, 2015: Trustee Crowell moved to approve the May 9, 2018 minutes, Trustee Calabrese-Berry 

seconded and the minutes were approved. 

 

New Business 

i. Review proposed contract for architectural services 

 

a. Committee members reviewed the Letter of Agreement from Williams Architects regarding the 

architectural services for the renovation project. Upon committee approval of the Letter of 

Agreement, Director Quinn will sign and return to Williams Architects who will provide RFPL 

with an AIA contract.  Upon receipt of the AIA contract, Director Quinn will send the contract 

to RFPL’s attorney, President Smedinghoff and Vice President Hill for their review.  If the 

contract is not ready to be approved at the June 19th Regular Board meeting, a special meeting 

will be scheduled. 

 

Trustee Crowell made a motion to accept the Letter of Agreement from Williams Architects                                                  

and to authorize Director Quinn to sign the agreement.  Trustee O’Connor seconded and the 

motion passed unanimously. 

 

b. Committee members also discussed the total budget recommendation for architectural services 

and the construction and furnishings costs, respectively.  

 

Upon reviewing the cost breakouts, Williams Architects will charge $4,500 for the design 

process, 9% of the estimated construction and furnishings costs, and $2,000 (maximum) 

reimbursable costs.  Due to the current uncertainty of the construction and furnishings costs, 

the committee will recommend a roughly 10% contingency on top of the $250,000 budget 

recommendation previously brought to the Board. 

 

Trustee Crowell made a motion to propose that Architect’s fees paid to Williams Architects                                                              

not exceed $34,000 and construction and furnishings cost not to exceed $276,000. Trustee  

O’Connor seconded and the recommendation will be brought to the Board.  

 

A table of the cost breakouts will be included with the Letter of Agreement in the June Board 

packet. 

 

It was also decided that the Facility committee will need to meet in late July or early  

August to review the schematic design options developed by Williams Architects. 

  

 

 

 



 

ii. Building Updates 

 

a. HVAC: Oak Brook Mechanical was on site in May to complete our semi-annual inspection. 

A broken VAV box was determined to be the cause of the extreme cold temperature in the 

meeting room.  The box will be replaced in October and is a maintenance cost.  

 

The main water pump replacement is scheduled for the first week in August.  Director Quinn 

will add the approval of this capital expense ($5,710) to the July Board meeting consent agenda. 

 

b. Electrical:  Oak Electric was on site in early June to replace a ballast and upgrade the lights in 

the men’s public rest room to LED.  Oak Electric will return to complete the same work for the 

women’s public rest room.  

 

c. AV Upgrade: The new projector and screen have been installed in RFPL meeting room.   

 

 

Adjournment 

 

The meeting was adjourned at 3:55 pm. 

 


