
Board of Trustees 

River Forest Public Library 

Facilities Committee Meeting Minutes 

Wednesday, December 13, 2017 3:30 pm 

 

 

Call to Order:  Trustee Calabrese-Berry called the meeting to order at 3:32 pm. 

 

Present:  Trustees Kevin Crowell and Joan O’Connor. Also present were Library Director Sue Quinn 

and staff member Joanna Bertucci.  Board President Smedinghoff arrived at 4:00 pm. 

 

Minutes:  Approval of the November 8, 2017 minutes as amended.  Trustee Crowell moved to 

approve the minutes, Trustee O’Connor seconded and the motion passed unanimously.  Trustee 

Calabrese-Berry abstained.  

 

New Business 

 

i. Review RFP evaluation rubric 

a. Committee members discussed the draft RFP evaluation rubric.  It was decided that 

the points awarded for the evaluation categories would change from 1-5, to 1-3.  

Committee members and staff will assign points for the first column of the rubric only 

and the committee will decide at the January 10, 2018 meeting if weighting is required.   

 

ii. Discuss Reference Check Process 

a. Committee members discussed the process for conducting reference checks for firms 

that submit RRPs. It was decide that one committee member would perform the 

reference checks with an RFPL staff member.  After receipt of the RFPs, library 

administrative staff will reach out to the references to schedule calls for the week of 

January 1, 2018.  A calendar of scheduled calls will be organized by RFPL 

administrative staff. As their availability allows, a committee member will sign up to 

participate in a reference check call with one staff member. 

 

iii. Discuss interview recommendation process 

a. Committee members reviewed the Final Candidate interview questions. Modifications 

were suggested and a new draft will be sent to committee members for final review.  

 

iv. Future Meetings 

a. Future meetings were discussed and what would occur at each meeting.  

 

v. Building Updates 

a. Unit Heater: The unit heater in the mechanical room was replaced by Oak Brook 

Mechanical on 11/21/17.  

 

b. Lighting Study: Director Quinn was approached by a member of the VRF Sustainability 

Committee with information about upgrading RFPL light bulbs to LEDs.  Director 

Quinn contacted the recommended suppler, Twin Supplies, and representatives came 

out to review our current lighting scheme. The company made two recommendations: 

 

 

i. 1st Floor Children’s Room: replace current bulbs with LED bulbs to promote 

energy efficiency and improve lighting of the space.  The cost to replace the bulbs 

(supplies and labor) was quoted at roughly $4,800.  Through the end of 2017, 



ComEd is offering a discount on LED bulbs.  Director Quinn advised that the 

cost for this project could be paid for out of the Strategic Initiatives line as the 

library is dedicated to becoming a more sustainable organization. Director Quinn 

is going to move forward with this replacement.  

 

ii. 2nd Floor – East:  replace 10 pendant lights and 3 globe lights (flush mounted to 

the ceiling) with new, energy efficient fixtures that would use LED bulbs.  Twin 

Supplies is working on getting a sample.  Director Quinn feels very strongly that 

this would be a win for our patrons, staff, and the community.  Staff frequently 

field complaints from patrons (in person and in surveys) about the poor lighting 

levels on the second floor, particularly in the adult fiction/audio book stacks.  The 

cost for this project would be roughly $13,000; Twin Supplies is currently 

preparing an updated quote.  This project would be taken from capital reserves.  

Director Quinn asked that committee members think about this project while 

she gathers more information.  

 

c. Fireplaces:  Southwest Fireplace will be upgrading the fireplaces with a pilot light so 

that they can be turned on/off via a remote control.  Currently, staff are manually 

lighting the fireplaces by turning on the gas with a valve key and using a lighter to 

ignite the flame. Director Quinn feels this is an important upgrade as the current step 

up presents a safety issue for staff.  As scheduled in our 17-18 Capital Reserve plan, 

Southwest Fireplace will also be replacing the log sets have degraded. The total cost for 

this project is $3,769 and will be taken from capital reserves.  Work is expected to take 

place in January 2017.  Trustee Calabrese-Berry will report the details of this project to 

the Board when it reconvenes in January.  

 

 

 

 

Adjournment 

 

The meeting was adjourned at 4:55 pm. 
 


